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Finding People in MediWork

Learn how to search and sort the People View, to find a specific person's record in
MediWork.

Accessing the People View

1 Click the People icon on the left hand navigation bar

2 MediWork will display a list of all people you provide Occupational Health
Management to.

Filtering by Organisation

https://kinseed.com
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3 To filter the list to a particular Client Organisation, click the Client Organisation
Filter Dropdown at the top of the page

4 Select an organisation to filter the list of people to just that Client Organisation

Sorting Columns
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5 You can sort the data by clicking on the title of any column.

The first time you click, the column will be sorted in Ascending order. Clicking
again will sort the column in Descending order. Clicking a final time will clear the
sort order from the column.

You can only sort on one column at a time. Sorting on a new column will clear the
sort from any other previous column.

Searching / Filtering Columns
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6 To search for a specific person, hover your mouse over the column you want to
search on, and click the Filter icon

7 Type a few letters, and MediWork will filter that column to only show records
where those letters appear.
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8 When you filter on a column, the filter icon appears next to the title of the column.
To clear the filter from a column, click the filter icon again, and delete any letters
you typed.

You can filter on more than one column at once. If you want to clear all sorts and
filters, hit refresh in your browser, or navigate away from the People view and
return to it, where the default view will appear again.


